A/)/)@;% Abbey Glen Condominiums

len Homeowners’ Association

Multipurpose Request Form

Remember that you are responsible for the inside of your unit and the Limited Common Elements associated
with your unit. Review the reverse side and the Unit, Limited, and Common Element Responsibility Policy on
our web site (https://www.abbeyglen.orq) for guidance.

Name: Date: / /
First Last mm  dd yyyy
Unit # Street:
Phone Number: ( ) -
E-mail:

Please select the Type of request you are making and the general Category your request is about

Type (check one):
1 Question 1 Problem Report (elsewhere)
1 Architectural Request 1 Sellers Inspection
1 Maintenance Request 1 Other:
Category (check one):
1 Clubhouse 71 Gultters or 1 Landscaping "1 Rules and
~ Common Area Downspouts 7 Mailbox or post Regulations
7 Doors or Windows 1 HVAC, Generator, T Patio 71 Sellers Inspection
" Drainage issue ather = Pool 1 Storm Door
1 Exterior (siding, - Insurance T Repairs (General) L1 Streetlight
paint, etc.) [ Interior 7 Roof (shingle, leak, | Water Leak (not
7 Fence 1 Irrigation etc) irrigation)
1 Other
Priority (check one): [0Emergency [ Important [0 Normal 1 No Rush
Description:

Your HOA may contact you for additional information to complete a review of your request.
Note: The HOA has 30 days from the date of your request to respond.

Please return the completed form to the clubhouse or any HOA Board member.

317 Faith Drive e Gibsonville, NC e 27249
www.AbbeyGlen.org


https://www.abbeyglen.org/

Notes on the use of this form

All repairs and changes to Common Elements of Abbey Glen, including the Limited Common Elements
associated with your unit, are required to be made under the authority of the HOA. See the Unit,
Limited, and Common Element Responsibility Policy on our web site (https://www.abbeyglen.org).

Anything outside of the Unit Boundary (floors, walls, ceilings) is a Common Element or Limited
Common Element.
Routine maintenance to any Common Element that is used by or services a Unit is a Limited Common
Element and is the financial responsibility of the Unit Owner.
Any change or repair to a Limited Common Element requires advance, written HOA approval.
HOA will arrange for repairs to Limited Common Elements and the Unit Owner will be billed unless
other arrangements are made with the HOA in advance.
Any changes to the outside of a building, anything mounted, or any breach of the Unit Boundary (floors,
walls, ceilings) requires written HOA approval in advance.
Pressure Washing has the potential for damaging the outside of a building which is a Common Element
and therefore must be approved in advance using an MRF.
If you are going to affect a Limited Common Element or Common Element you probably need to
complete an MRF. If in doubt, submit an MRF.
HOA Responsible (Pays) Unit Owner Responsible (Pays)
1. Common Elements (Nature) 1. Limited Common Elements (MRF required)
a. Wooded areas a. Exterior windows, doors, shutters,
b. Green spaces skylights including frames.
c. Pond b. Fences (including gates), porches,
d. Landscaping and lawn care patios, and walkways to driveway
2. Common Elements (Structures) c. Ultilities (electric, water, gas, sewer,
a. Clubhouse (and pool) cable, etc) throughout the unit from
b. Irrigation Systems meter or main.
c. Retaining walls d. HVAC systems, generators, etc.
d. Screening walls e. Vents, pipes, plumbing, flanges,
e. Exterior of Buildings wiring, and cabling
f. Roof repair and replacement f. Parking spaces in front of garage
g. Gutters 2. Inside the Unit
h. Streetlights (Duke Power) All interior maintenance and repair

Sheetrock, paint, and molding
Floor covering

HVAC, ductwork, insulation
All appliances
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Not intended to be a complete list


https://www.abbeyglen.org/

